
 
 

NCI-Frederick Scientific Library Request for Translation Service 
 

A service provided to NCI-F staff by the NIH Translating Department 
through the NCI-F Scientific Library. 

 
Date:  ___________________ 
 
NCI-Frederick Staff Name:  ________________________________________________ 
                                                       (Please print) 
 
Program:  ________________  Bldg.:  ________  Phone Extension:  _____________ 
 
Type of Material to be Translated (i.e.: diploma): 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
Number of Official Copies Needed:        1           2 
                                                                        (Please choose one) 
 
Document to be Translated From: ______________________ To: ________________ 
                                                                       (Example:  From: Russian To: English) 
 
Provide the Spelling of Family Names contained in Document to translated language: 
 

__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
Date Needed By:  _____________________ 
 
Cost of Service:  There is no charge if document can be translated by NIH in-house staff.  Otherwise document will be 
sent out to a translation company for a price quote.  Management approval and center number to be charged is required 
on all translations processed outside NIH.  Costs vary depending on size and complexity of document.  Please allow 14 to 
21 days for processing your request. 
 

Notice: A paper copy of each in-house translation will be retained in the NIH Translation Unit. Personal documents will be 
discarded after five years, items with citations will be held indefinitely for fair use, unless prohibited by the requestor. 
 
________________________________________________________________________________ 
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P.O.BOX B, FREDERICK, MARYLAND 21702-1201 
Phone: (301) 846-1093    Fax: (301) 846-6332 
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March 2006 

http://www-library.ncifcrf.gov/
http://www-library.ncifcrf.gov/

	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Reset: 
	copy: Off


